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Payroll cost  Documents that may fulfill the requirement  

Cash compensation  in total and to individual 
employees paid or incurred 

 Third-party payroll service provider report 

Or if  you do not provide a third-party payroll service provider report: 

 Bank account statements 

AND any of  the following federal tax documents: 

 IRS Form 941 

 IRS Form W-2 and IRS Form W-3 in place of IRS Form 941 
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Non-payroll costs Documents that may fulfill the requirement
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Non-payroll costs Documents that may fulfill the requirement  

Business utility expenses paid or incurred 
during the covered period 

Utility account statements: 

 Statements that reflect payments paid to the utility company during the covered period 

 Statement that reflects payment for utility incurred during the covered period and paid one month after 
the covered period ends 

 

https://www.sba.gov/document/sba-form-3508-paycheck-protection-program-loan-forgiveness-application
https://www.sba.gov/document/sba-form-3508-paycheck-protection-program-loan-forgiveness-application

